SAMPLE INDUSTRY LETTER

FOR COF FUNDS

COMPANY LETTERHEAD 
Date:

Inside Address

(Local economic development agency or local government address)

Dear:

(Company name) has been evaluating a number of locations for its (describe type of facility and if it is new or expanded). We have narrowed the location to the (list the specific site location) in (name of Virginia community) and a potential site in (name of another state).

If (name of Virginia community) receives an award from the Commonwealth's Opportunity Fund (COF) in the amount of (amount of COF request) to assist us with (use of funds), we are prepared to select (name of Virginia community) for this project. We understand that if (name of community) is successful in receiving a COF award, a public announcement of our decision must be made in coordination with the Governor's office.

We are very optimistic about our company’s growth and development in (name of Virginia community). We will begin the project in (month or quarter and year) and create at least (number) of jobs within 36 months. The average annual salary for the new jobs will be (average annual salary). Additionally, we offer a standard fringe benefits package.  The project’s investment will be a total of (insert investment here, broken down by land, building and machinery & tools) within 36 months (company may instead attach an estimated breakdown). Over 51% of this new operation’s revenues will be derived from out of state sources.

In the past 30 months (name of company) has not downsized, closed or consolidated operations that resulted in employment layoffs.(If the company has existing VA operations use: No change in existing operations, including loss of jobs, in any of our other Virginia locations will occur in the next year as a result of this new project. If the company is new to VA use: The company does not currently have operations in other locations in Virginia.) (Name of company) is a (describe organizational structure – corporation, LLP, etc.) headquartered in (name of location of headquarters). The company is not currently involved in any merger or acquisition, which would alter the nature of our corporation for the next 12 months. 

We appreciate your consideration of our request and will be happy to provide additional information as needed.

Sincerely,

Chief Executive Officer

Company

cc: NAME OF VEDP PROJECT MANAGER
